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Fully updated for a UK audience Bookkeeping Workbook For Dummies is the easiest way to get up to speed
in all the basics of bookkeeping: from setting up a bookkeeping system and recording transactions to
managing payroll, preparing profit and loss statements, tackling tax and filing month and year end reports
finances. Expert author Jane Kelly guides you step-by-step through every aspect of financial record and
offers quick tips to help you work through the interactive exercises and practical problems encouraging you
to find your own route to a solution and sharpen your skills along the way. Whether you’re studying on a
bookkeeping course or balancing the books in a small business this book is the fastest way to get started.

Bookkeeping Workbook For Dummies, UK Edition includes:

Part I: Exploring Bookkeeping Basics

Chapter 1: Deciphering the Basics
Chapter 2: Designing Your Bookkeeping System
Chapter 3: Sorting Out Your Business Road Map

Part II: Putting it All on Paper

Chapter 4: Looking at the Big Picture
Chapter 5: Journaling — The Devil’s in the Details
Chapter 6: Designing Controls for Your Books, Your Records, and Your Money

Part III: Tracking Day-to-Day Business Operations with Your Books

Chapter 7: Purchasing Goods and Tracking Your Purchases
Chapter 8: Calculating and Monitoring Sales
Chapter 9:  Employee Payroll and Benefits

Part IV: Getting Ready for Year’s (Or Month’s) End

Chapter 10: Depreciating Your Assets
Chapter 11: Paying and Collecting Interest
Chapter 12: Checking Your Books
Chapter 13: Checking and Correcting Your Books

Part V: Reporting Results and Starting Over

Chapter 14: Developing a Balance Sheet
Chapter 15: Producing a Profit and Loss Statement
Chapter 16: Reporting for Not-For-Profit Organizations
Chapter 17: Doing Your Business Taxes
Chapter 18: Completing Year-End Payroll and Reports
Chapter 19: Getting Ready for a New Bookkeeping Year

Part VI: The Part of Tens



Chapter 20: Top Ten Checklist for Managing Your Cash
Chapter 21: Top Ten Accounts You Should Monitor
Chapter 22: Top Ten Problems You Should Practice
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From reader reviews:

Dorothy Pearce:

Spent a free a chance to be fun activity to do! A lot of people spent their sparetime with their family, or their
friends. Usually they performing activity like watching television, likely to beach, or picnic in the park. They
actually doing same thing every week. Do you feel it? Do you wish to something different to fill your own
personal free time/ holiday? Can be reading a book might be option to fill your free time/ holiday. The first
thing that you will ask may be what kinds of guide that you should read. If you want to try out look for book,
may be the book untitled Bookkeeping Workbook For Dummies can be excellent book to read. May be it
could be best activity to you.

Willard Griffin:

Beside this Bookkeeping Workbook For Dummies in your phone, it might give you a way to get more close
to the new knowledge or details. The information and the knowledge you can got here is fresh from your
oven so don't possibly be worry if you feel like an previous people live in narrow commune. It is good thing
to have Bookkeeping Workbook For Dummies because this book offers to your account readable
information. Do you at times have book but you rarely get what it's exactly about. Oh come on, that will not
happen if you have this in your hand. The Enjoyable blend here cannot be questionable, like treasuring
beautiful island. Techniques you still want to miss it? Find this book and also read it from right now!

Tracy Caudle:

In this era which is the greater man or who has ability in doing something more are more valuable than other.
Do you want to become certainly one of it? It is just simple solution to have that. What you must do is just
spending your time not much but quite enough to have a look at some books. Among the books in the top
record in your reading list is actually Bookkeeping Workbook For Dummies. This book which is qualified as
The Hungry Hillsides can get you closer in getting precious person. By looking up and review this reserve
you can get many advantages.

Debra Espiritu:

That reserve can make you to feel relax. This specific book Bookkeeping Workbook For Dummies was
multi-colored and of course has pictures on the website. As we know that book Bookkeeping Workbook For
Dummies has many kinds or category. Start from kids until teenagers. For example Naruto or Detective
Conan you can read and believe you are the character on there. Therefore not at all of book tend to be make
you bored, any it offers up you feel happy, fun and rest. Try to choose the best book in your case and try to
like reading this.
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